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RESEARCH AUTHORISATION FORM (SET Colleges)
(To be completed by the Principal Investigator)
	
New appointment 
( 
Reappointment 
( 
Advertisement 
( 
Skilled Resource Pool 
(

	SECTION 1 JOB DATA


Job Title :  
____________________________________________
Project Title : 
____________________________


College/School : 
____________________________________________
Principal Investigator : 
____________________________

Funding Agency : 
____________________________________________


	SECTION 2 PAYROLL & BUDGET DATA


Start Date :  
_________________________
End Date : _________________________
Contract Duration :  ____________


Hours Per Week  :  _________________________
Project Funding End Date  :  _________________________

*Full Employee Salary :  € ____________ PA

(*full salary = base salary + employee pension 5.263%)

This salary must be determined in accordance with current UCD guidelines on salaries for Post-doctoral Researchers.

Approximate Full Cost to Account including additional employer costs :  € ____________ PA

FUNDING SOURCE : Grant Code Information * 1. __________ __________ % 2. __________ __________ % 3. __________ __________ %

	SECTION 3 APPOINTEE INFORMATION (will not be completed if post is being advertised)


Title : 
Mr ( 
Ms ( 
Mrs ( 
Dr ( 
Prof ( 
Work Permit Required? Yes ( No (

Last Name :  
_____________________
First Name : ____________________
UCD Personnel No.:  ____________


Home Address : 
________________________________________________________________________________________


Qualifications :  
________________________________________
Email Address : 
____________________________


	SECTION 4 SKILLED RESOURCE POOL AND CONTRACT MANAGEMENT 

I confirm that there are no candidates in the College SRP at this time and so the post should proceed to general advertisement
(

I confirm that I have fully considered the skills and experience of the candidates available in the College SRP at this time 

and none can meet the requirements of this role. Therefore I am requesting approval to recruit externally for this post
(

I have identified a candidate from the SRP who will be able to fill this post
(

I confirm that I do not have any unfunded staff in the SRP at this time
(

I can confirm that this contract is in line with the Contract Management Rules
(

This contract of less than 23 months aligns with the exceptions under the Contract Management Rules
( 
Please state exception 
________________________________________________________________________________

I have SMT Approval for an exception not to advertise this position
(

	SECTION 5 APPROVALS

Signed by the Principal Investigator:  
____________________________________________
Date : _____________________________
Signed by the Head of School : 
____________________________________________
Date : _____________________________

Signed by the College Principal : 
____________________________________________
Date : _____________________________

Signed by Research Finance Office Accountant : _____________________________________
Date : _____________________________

Signed by the Human Resource Officer : ____________________________________________
Date : _____________________________


To be Completed by UCD Human Resources


Post Number
Seq. Number
Authorised Signatory



Approximate Full Cost to Account including additional employer costs: €_____________________ per annum
(Base salary + Employee Pension Contribution (5.263%) as above + 25.75% for projects that have pension budgeted for.25.75% includes Employer PRSI and estimated Employer Pension contribution
or 
(Base salary + Employee Pension Contribution (5.263%) as above +10.75% (Employer PRSI) for projects that do not have pension budgeted for.

Please note: this is estimation, for an outline idea of the expense per annum to the research project







